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Dear 3rd, 4th, and 5th Graders:

We will be working on a variety of things during your Library Media Class this year, as well as reading together.  By working together, we can make it a terrific year for all of us.  Here are some guidelines to make it easier for you to participate:

Borrowing and Returning Books and Videos

1) You may borrow two items (books, videos, etc.) at a time.  They will be due back at the library one week from the day you borrow them, but you may return them anytime before that.  (NOTE:  You may not borrow more than one video at a time.)  

2) Items should be returned NO LATER THAN 9:20 a.m. on their due date.  You may leave your books and videos on the cart at the circulation desk from 8:30-9:20 any morning.  Please stack them up neatly, in order to avoid damage to them.  BOOKS OR VIDEOS RETURNED AT CLASS TIME WILL NOT BE CHECKED IN OR RENEWED UNTIL LATER IN THE DAY.   You may borrow new items to replace the ones you return as long as you don’t have any overdue items or outstanding fines.  
3) Sometimes you may need more time in order to finish a book.  In that case, you may renew it (keep it for one more week) by placing it on the cart at the circulation desk before 9:15 a.m. with a bookmark plainly visible in it.  It is your responsibility to remove bookmarks (and other items) from a book which you do not want to renew.  Once I have renewed a book, it will be placed on the high counter right behind the circulation cart.  You may pick it up there ANYTIME during the school day, whether or not you have class that day.  NOTE:  Renewed books that are not picked up by 3:00 p.m. on Friday will be returned to the shelves.  Most books may be renewed twice, but I limit renewals of some very popular books so that everyone gets a chance at them. 

Book Care

1) Create one safe, consistent spot to keep your books and videos until they are  returned.  

2) Return books or videos as soon as possible after reading or watching them, but definitely by their due date.  (They will be due one week from the day you borrow them.)  

3) Protect books and videos from food, liquids, sharp objects, crayons, pets, toddlers, weather, etc.  Please check your back pack occasionally, as many books get wet, dirty, or damaged while in a student’s back pack.

4) Turn pages carefully, use a book mark (preferably thin and made of paper, cloth, or cardboard) to mark your place, and try not to bend the spine too far or drop the book.

5) Report any damage right away and return the book or video so that I can attempt to fix it.

If a book or video is lost or damaged beyond repair, it will be your responsibility to pay for it so that I can replace it.  In that event, a notice will be sent home with you, listing the price.  Your borrowing privileges will be suspended until payment is received.

Classroom Behavior

1) Enter the library quietly, sit down immediately, be ready to start.

2) Leave toys and other nonessential objects in your class room.

3) Sit up straight in your chair, with legs (yours and the chair’s) on the floor.

4) Do not move tables or chairs from where I have them placed.

5) Raise your hand when you have something relevant and important to say and wait for me to call on you.

6) Keep hands, feet, and anything else belonging to you out of your neighbors’ space.

7) Do not leave your seat without permission, except to get a tissue.

8) TREAT OTHERS AND THEIR PROPERTY THE WAY YOU WANT THEM TO TREAT YOU AND YOUR PROPERTY.

Book Choosing Time Behavior

1) Choose your books or videos quickly and carefully and get them up to the circulation desk.

2) DO NOT REPLACE books on the shelves!  Put them on the small cart for me to shelve them.

3) Use signs, posters, OPAC, etc., to find the books you want, as I will be busy at the circulation desk.  If you still can’t find them, I will try to help you.
4) Sit at one of the tables if you are not actively in the process of choosing and checking out books.  While at the tables, you may read a book or magazine from the buckets, look at one of the I Spy or David books, or work on ONE puzzle or coloring picture.  
5) Speak quietly so that we can all hear one another.
If you have questions, you can contact me at lstorey@camdencsd.org or at 245-2616, ext. 5209.

I’m looking forward to our working together this year!

Mrs. Storey

********************************************************************

STUDENT AGREEMENT

I have read the guidelines for Library Media Class and understand what is expected of me.   I agree to abide by these guidelines and accept the consequences when I don’t.

Signed:  _______________________________________   Date: _______________

CES  LAS  8/04

WELCOME TO 


THE LIBRARY MEDIA CENTER 


AT


CAMDEN ELEMENTARY SCHOOL











